Northport-East Northport Union Free School District and Northport-East Northport Clerical Association (2000) by unknown
 
NYS PERB Contract Collection – Metadata Header 
 
This contract is provided by the Martin P. Catherwood Library, ILR School,  
Cornell University.  The information provided is for noncommercial educational use only.   
 
Some variations from the original paper document may have occurred during the 
digitization process, and some appendices or tables may be absent.  Subsequent 
changes, revisions, and corrections may apply to this document. 
 
For more information about the PERB Contract Collection, see 
http://digitalcommons.ilr.cornell.edu/perbcontracts/ 
 
Or contact us: 
Catherwood Library, Ives Hall, Cornell University, Ithaca, NY 14853 
607-254-5370    ilrref@cornell.edu
 
 
Contract Database Metadata Elements   
 
Title: Northport-East Northport Union Free School District and Northport-East 
Northport Clerical Association (2000) 
 
Employer Name: Northport-East Northport Union Free School District 
 
Union: Northport-East Northport Clerical Association 
 
Local:  
 
Effective Date: 07/01/00     
 
Expiration Date: 06/30/03 
 
Number of Pages: 31      
 
 
 
For additional research information and assistance, please visit the Research page of 
the Catherwood website - http://www.ilr.cornell.edu/library/research/
 
For additional information on the ILR School, http://www.ilr.cornell.edu/ 
5817 06302003
\ Northport-East Northport Ufsd And
Northport-E Northport Clerical Assn
NVS PUBLIC EMPLOYMENT RElATIONS BOARD
~ECEIVED
OCT 0 2 2000
CONCILIATION
AGREEMENT
NORTHPORT-EAST NORTHPORT
UNION FREE SCHOOL DISTRICT
and
NORTHPORT-EAST NORTHPORT
CLERICAL ASSOCIATION
July 1, 2000 -June 30, 2003
445
\ ~q90
sS>
----
we..
I;:e"
"
... .. J'£.:ij~I\~ ..~.
TABLE OF CONTENTS'
PREAMBLE .
ARTICLE I
RECOGNITION AND ASSOCIATION STATUS ..................................
ARTICLE II
PAYROLL DEDUCTION OF DUES AND AGENCY FEE ........................
ARTICLE III
EMPLOYMENT PROBATION, SENIORITY,
PROMOTIONS AND TRANSFERS ..................................................
ARTICLE IV
WAG ES .......................................................................................
ARTICLE V
MAN AGEMENT RIGHTS ................................................................
ARTICLE VI
STRIKES AND LOCKOUTS .............................................................
ARTICLE VII
G RIEVA N C E PR 0 C ED U RE ..............................................................
ARTICLE VIII
WORKYEAR, WORKWEEK, HOURS ................................................
ARTICLE IX
o VERT 1ME ...................................................................................
ARTICLE X
H0 LIDAY S ...................................................................................
ARTICLE XI
LEAV E .........................................................................................
ARTICLE XII
VACATION .
i
1
2
2
3
5
7
7
8
11
12
13
13
17
ARTICLE XIII
A TT END A N C ERE V I E W . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 18
ARTICLE XIV
BUILDING REPRESENTATiVES........................................................ 19
ARTICLE XV
ViSiTATION . 19
ARTICLE XVI
C LA S S I F ICAT ION. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 20
ARTICLE XVII
GENERAL 21
ARTICLE XVIII
NEW YORK STATE EMPLOYEES RETIREMENT
SYSTEM AND DISTRICT RETIREMENT BENEFIT 22
ARTICLE XIX
INS E RV ICE ED U CAT ION. . . . .. . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . 23
ARTICLE XX
HEALTH AND WELFARE PLAN 23
ARTICLE XXI
PART-TIM E EMPLOYEES 25
ARTICLE XXII
ASS 0 CIATI0 N MEETINGS 25
ARTICLE XXIII
S A V IN G S C LA USE. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 25
ARTICLE XXIV
TAYLOR LAW NOTICE 204-a 25
ARTICLE XXV
DURATION 25
SCHEDULE A 26
SCHEDULE B 28
ii
PREAMBLE
AGREEMENT made this 21st day of June, 2000 between the undersigned
NORTHPORT-EAST NORTHPORT UNION FREE SCHOOL DISTRICT of Post Office Box
210, Northport, New York 11768 (hereinafter termed the "District") and
NORTHPORT-EAST NORTHPORT CLERICAL ASSOCIATION (hereinafter termed the
"Association") , wherein it is mutually agreed as follows:
NORTHPORT/EAST NORTHPORT UNION FREE
SCHOOL DISTRICT
~
~
--
.-:#(T~,
Superintendent of Schools
NORTHPORT/EAST NORTHPORT CLERICAL
ASSOCIA TION
~;UP-rJ C ~~
President
ARTICLE I
RECOGNITION AND ASSOCIATION STATUS
The District recognizes the Association as the exclusive bargaining agent for all
twelve (1 2), eleven (11), and ten (10) month clerical employees, exclusive of
confidential and managerial employees.
ARTICLE II
PAYROLL DEDUCTION OF DUES AND AGENCY FEE
A. Authorized Cards Reauired
The District will deduct from pay, dues as designated by the Association for
membership dues in the Association, on the basis of individually signed voluntary
deduction authorization cards in form agreed to by the District and the Association.
B. When Deduction Beains
Deduction from an employee's pay shall be in accordance with the date
stamped on the Dues Deduction Card.
C. Continuation Automatic
Authorization for deduction of dues from pay shall remain in effect until
the expiration of this Agreement in accordance with the provision of law.
D. Payment in Case Earninas Insufficient
In case earnings for any period are insufficient to cover dues, payment for
such dues shall be made by the employee directly to the Association.
E. School District Not Liable
The Association shall indemnify and save the School District harmless
against any and all claims, demands, suits, or other forms of liability that shall arise
out of or by reason of action taken or not taken by the School District for the purpose
of complying with any of the provisions of this Article, or in reliance of any list notice,
or assignment furnished under any provision of such.
F. Aaencv Fee
1 . Pursuant to the passage of legislation enabling the implementation
of an Agency Shop Fee, the District does hereby agree that no later than fifteen (1 5)
2
days after the effective date of employment, each employee who is not a member of
the Association will pay to the collective bargaining agent each month a service charge
toward the administration of this agreement and the representation of such employee;
provided, however, that each employee will have available to him/her membership in
the Association on the same terms and conditions as are available to every other
member of the Association. The service charge shall be an amount equal to the
collective bargaining agent's regular and usual initiation fee, if any, and monthly dues
for each month thereafter in an amount equal to the regular and usual monthly dues.
The District shall deduct such fee in the same manner the membership dues are
deducted. The amount collected through the agency fee shall be used to represent the
individual as a member of the bargaining unit and shall not be used towards
expenditures by the Association in and of activities or causes of political or ideological
nature only incidentally related to terms and conditions of employment.
2. Any employee from whom an agency fee has been deducted
pursuant to this provision who has any objection thereto shall be limited to processing
his/her objection in accordance with Association appeal procedures contained in a
separate organizational document governing such appeals.
3. The agency shop fee shall be suspended in the event membership
in the organization drops below 90 percent of the total number of bargaining unit
members.
4. The Association will supply, upon the request of the District, proof
of total Association membership.
5. The Association will indemnify and save the District harmless from
any and all costs arising out of litigation in any form concerning the application of the
provisions of this Article.
ARTICLE III
EMPLOYMENT PROBATION. SENIORITY.
PROMOTIONS AND TRANSFERS
A. Probationary Period: (New ADDointments. Promotions and Transfers)
Each person employed in any of the categories in Article I of this
Agreement shall be placed on probation for a period of eight (8) to twenty six (26)
weeks in accordance with Suffolk County Civil Service Rule XIII (effective 7/77). If at
the end of this period the employee's work is considered to be satisfactory, the
individual shall be considered to be a permanent employee of the School District and
seniority shall date from the first day worked. Permanent employees who are promoted
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or transferred and who do not satisfactorily complete the probationary period of ninety
(90) days will be returned to their former position, or its equivalent.
B. Senioritv, Job Securitv, Transfers and Promotions
1. Job Security:
For the purpose of reduction in force or recall, the District shall comply with the
applicable Suffolk County Civil Service rules.
a. Layoffs:
Layoffs shall be in accordance with Civil Service Law.
b. Recall :
Recall shall be in accordance with Civil Service Law.
2. Transfers and Promotions:
a. Except for emergencies, no employee shall be transferred
from one building to another without prior notice to and consultations with the
Association. No transfers of any kind shall be required as a punishment.
b. No clerical position shall be abolished except upon prior
notice to and discussion with the Association. Should the Board contemplate any
change in classification or the establishment of new classifications, such action shall
not become final until there is full consultation with the Association. Any employee
involved in a change in classification or in a newly established classification shall be
required to pass the appropriate Civil Service examination.
c. Where a permanent clerical position is temporarily vacant for
more than six months, or when a permanent position is vacated, the District shall post
a notice to all employees describing the position and the necessary qualifications. The
District shall first offer said positions to permanent employees in the classification in
which the opening occurs who have applied for them, on the basis of ability to perform
efficiently, the qualifications of the applicants, and seniority; orovided, however, after
the initial posting and the said position is not filled that applicable Civil Service
requirements shall be adhered to. In considering an applicant to be obtained from the
Civil Service list, only the Civil Service Law and the Rules and Regulations of the
Suffolk County Civil Service Department shall apply and not the aforementioned
contract provisions in regard to selection. Upon the expiration of a contingent
permanent transfer, the employee filling said contingent permanent position shall be
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guaranteed a permanent position, within the District,. in the employee's permanent
classification.
d. Any employee who has applied for a posted position may,
within two (2) weeks of notification of non selection for a posted position make a
written request to be informed orally as to the reason not selected.
e. Where job responsibilities are unchanged, there shall be no
downgrading of position classification to the detriment of current personnel.
f. The present policy of the District to staff summer school
clerical positions by posting jobs to be filled will be continued. Preference will be given
to unit employees on the basis of ability to perform efficiently, the qualifications of the
applicants, and seniority.
g. The. appointment of an employee currently in another
classified unit within the District to a position in the Clerical Unit shall be at entry level
salary.
h. A competitive position will not be divided into two non-
competitive positions whose incumbents do the work of the former without consent
of the unit.
ARTICLE IV
WAGES
The wages for the term of this Agreement are set forth in "Schedule A" and are
hereby made part hereof.
Effective July 1, 2000, a new level shall be added to the existing five (5) wage
levels entitled "Step F". Step F shall be calculated at 10% lower than Step E.
For the full term of this contract, all employees shall remain on the level at
which they are at the time of the execution of this contract, except as expressly
provided in paragraph 1 .a. below:
1. In the first year of the contract:
a. The salaries for the period of July 1, 2000 to June 30,
2001 shall be the same base salary paid during 1999-2000,
i.e. 0% increase. However, effective July 1, 2000, level
movement of members will occur as indicated on the
attached schedule. (8)
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b. Unit members who do not move as indicated above will
receive the following:
Step A
Step 8
Step C
Step D
Step E
Step F
$ 1,000
$ 800
$ 600
$ 400
$ 200
$ 0
The foregoing sums shall not be added to the base salary of
unit members.
2. In the second year of the contract:
The salary for the period July 1, 2001 to June 30, 2002 shall be
determined by increasing each unit member's June 30, 2001 base salary by 4.0%
effective July 1, 2001.
3. In the third year of the contract:
The salary for the period July 1, 2002 to June 30, 2003 shall be
determined by increasing each unit member's June 30, 2002 base salary by 4.250/0
effective July 1, 2002.
4. All ten (10) and eleven (11) month employees shall be paid on a
proportionate basis.
5. The lead word processing technician in the Management
Information Center shall be paid a stipend of $2,500.
6. (a) Effective July 1, 1994, longevity payments for years of
service in the District shall be made as follows (prorated for part time employees).
Lump sum payments to be made as soon as practicable.
-after 15 years of service $225.00
-after 20 years of service - $225.00
-after 25 years of service - $225.00
-after 30 years of service - $225.00
(b) Effective July 1, 2001, longevity payments for years of
service in the District shall be made as follows (prorated for part time employees).
These payments shall be noncumulative. Lump sum payments to be made as soon as
practicable.
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-after 12 years of service $ 400.00
-after 17 years of service - $ 600.00
-after 22 years of service - $ 800.00
-after 27 years of service - $1,200.00
The District seniority roster shall be used to calculate years of service in determining
longevity eligibility.
7.
is as follows:
Effective July 1, 1992 compensation for the job titles listed below
-Transportation Assistant - rate of Senior Clerk Typist
-Career Guidance Technician - group 2 rate
8. It is specifically understood and agreed that the clerical salary
schedules do not provide an automatic increment. Said salary schedules have been
negotiated without reference to increment. The parties acknowledge that they have
continued current practice of non-incremental salary schedules. The parties further
agree that until a salary is negotiated on or after July 1, 2003, the salaries for unit
members shall be that in effect on June 30, 2003, for all unit members.
ARTICLE V
MANAGEMENT RIGHTS
Subject to the provisions of this Agreement and applicable law, the District
retains the full responsibility and sole right of management of the District, its business
affairs and property, including, but without limitation, the right to supervise and direct
the working forces; to plan, control, increase, decrease, transfer, or discontinue
operations; to establish work and school schedules; to hire, and promote employees;
to increase or decrease the working force; and to suspend, discharge, and discipline
employees for just cause.
ARTICLE VI
STRIKES AND LOCKOUTS
A. The Association agrees that neither it nor any of the employees in the
bargaining unit covered by this Agreement will, during the term of this Agreement,
engage, participate or assist in any strikes, slowdowns, walkouts or stoppages of
work, or any other kind of activity that interferes with or interrupts the District's
operations and activities.
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B.
Agreement.
The District agrees that there will be no lockout during the term of this
C. Nothing herein shall be construed to limit the power or right of the parties
to apply for injunctive relief pursuant to the provisions of the Public Employees' Fair
Employment Law.
ARTICLE VII
GRIEVANCE PROCEDURE
The grievance policy herein set forth shall apply to all employees covered under
this Agreement.
A. Definitions
1. "Grievance" - a claimed violation, misinterpretation, or
inequitable application of the provisions of this Agreement.
2. "Employee" - an employee within the bargaining unit or any
group of such employees.
3. "Party in Interest" - the person or persons making the claim
and any person who might be required to take action or against whom action might
be taken in order to resolve the claim.
4. "Days" - shall mean workdays.
B. Basic Princioles
1 . Failure at any step to communicate a decision within the
specified time limit shall permit the aggrieved to proceed to the next step. Failure at
any step of this procedure to appeal a grievance to the next step within the specified
time limit shall be deemed to be an acceptance of the decision rendered at that step.
Time limitations may be extended by mutual agreement of both parties involved and
must be reduced to writing where greater than ten (10) days.
2. In the event a grievance is filed on or after June 1, the time
limits set forth shall be reduced so that the grievance procedure may be exhausted
prior to the end of the school fiscal year, June 30.
3. Differences between the parties which do not involve the
interpretation, meaning, or application or any of the provisions of this Agreement may
be processed through, but shall not be arbitrable.
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4. The sole remedy available to any employee for any alleged
breach of this Agreement or any alleged violation of his/her rights hereunder shall be
pursuant to the grievance and arbitration procedure, provided, however that nothing
contained herein shall deprive any employee of any legal rights which he/she presently
has.
C.
Step 1
Step 2
Step 3
Procedures
Any grievance under this agreement may be presented
orally to the employee's immediate supervisor who shall
informally discuss the grievance with the employee. Should
the grievance not be resolved through the aforementioned
informal procedure or should the employee choose not to
utilize such procedure, the employee shall present his/her
grievance in writing and the relief desired to his/her
immediate supervisor, indicating the specific contractual
provision alleged to have been violated, misinterpreted or
unequally applied and shall be answered, in writing, within
five (5) days of its submission.
In the event the grievance was not satisfactorily and timely
adjusted at Step 1, the Association may, within five (5)
days from the date of receipt of the written answer, submit
the written grievance to the Superintendent of Schools or
his designee provided said submission is within ten (10)
days of the original submission. The Superintendent shall
answer said grievance within five (5) days after its timely
submission to him.
A grievance not satisfactorily adjusted at Step 2 shall be
submitted by the Association in writing to the Clerk of the
Board of Education within twenty (20) days of its original
submission and shall be deemed to have been waived if not
so submitted to the Clerk of the Board within five (5) days
after the decision at Step 2.
A committee of the Board of Education shall within ten (10)
days of receipt of the written grievance meet with the
aggrieved employee and Association in an effort to resolve
it.
The committee of Board Members (if the Board does not
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Step 4
meet as a committee of the whole) shall transmit its
findings and recommendations to the full Board of Education
within fifteen (1 5) days of receipt by the Clerk of the
written grievance. The full Board of Education shall
thereafter render its decision within fifteen (15) days of
receipt of the aforesaid findings and recommendations.
Failure of the Board of Education to resolve the grievance at
this Step 3 within sixty (60) days of the original submission
shall entitle the Association to submit the grievance to
arbitration. In no event may a grievance be noticed for
arbitration later than (a) Sixty-five (65) days from its original
submission or (b) Six (6) calendar months from the date of
the occurrence giving rise to the grievance (except in the
case of alleged improper computation of wages which may
not be noticed for arbitration later than two (2) years from
the date of the alleged original improper computation)
whichever shall occur first. These time limits shall be
strictly enforced.
The failure of the Board of Education and/or committee
thereof to do any act otherwise required hereby or within
any time limit hereby set shall be deemed a denial of the
grievance involved and shall entitle the Association to
similarly submit the grievance to arbitration as if it had been
denied, and in accordance with the foregoing time limits.
The Arbitrator shall have the authority to hear disputes
concerning grievances except that he/she shall not have
authority to add to or detract from the explicit meaning of
this Agreement. His/her decision shall be final and binding
on the parties.
The Arbitrator shall be designated in accordance with the
procedures and rules of the American Arbitration
Association. The costs for arbitration (i.e., arbitrator's fees
and Association fees, if any) shall be borne equally by the
Board and the Association.
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ARTICLE VIII
WORKYEAR. WORKWEEK. HOURS
A. The Workvear for Clerical Emclovees
1 . Twelve-month employees shall have a scheduled workyear
of fifty-two (52) weeks less approved time off from work as provided for in this
Agreement (i.e., vacations and holidays).
2. Eleven month employees shall have a scheduled workyear
coinciding with the school calendar year except:
a. It shall also include teacher conference day(s) (for the
duration of the conference) not scheduled on a legal holiday;
b. It shall also include all work days falling between
September 1st (inclusive) and the opening of school;
c. It shall also include all work days falling between the
close of school and June 30th (inclusive);
d. It shall also include half of the sum of the total work
days contained in July and August.
3. Ten month employees shall have a scheduled workyear
coinciding with the school calendar year except:
a. It shall also include all teacher conference day(s) (for
the duration of the conference) not scheduled on a legal holiday;
b. It shall also include all work days falling between
September 1st (inclusive) and the opening of school;
c. It shall also include all work days falling between the
close of school and June 30th (inclusive).
4. In the event that the School Calendar is changed in form so
as to eliminate a recess, the workyear will be re-negotiated by the District and the
Association.
B. The Workweek for Clerical Emclovees
Full time Clerical employees shall normally work a five (5) day
week, thirty-five (35) hours per week (exclusive of lunch) consisting of seven (7) hours
11
per day (exclusive of lunch) Monday through Friday. .
C. Snowdav and Summer Hours for Clerical Emolovees
1. In the event of delayed opening or early dismissal of school
due to snow or emergency, clerical employees shall be required to work their normal
hours, with no provision for overtime pay. Special consideration shall be given to the
weather conditions and the distance to be traveled by the employee.
2. Clerical employees working during July and August shall
normally work a five (5) day week, thirty-three and one-half (33 1/2) hours per week
(exclusive of lunch) consisting of seven (7) hours per day (exclusive of lunch) Monday
through Thursday and five and one-half hours on Friday (exclusive of lunch).
D. No Guarantee of Work
Nothing contained in this Agreement shall be construed as a
guarantee of work.
ARTICLE IX
OVERTIME
A. All overtime work must be authorized by the School District, which
does not guarantee that there shall be any.
B. It is hereby agreed that the Association and its members shall
extend cooperation to remedy an emergency.
C. Overtime work shall be compensated as follows:
1. Any hours in excess of thirty-five (35) hours per week
(exclusive of lunch), time and one-half.
2. Any hours in excess of seven hours per day (exclusive of
lunch) (extended workday), time and one-half.
3. Work on Saturday - time and one-half.
4. Work on Sunday - double time.
5. Work on Holidays - double time and one-half (2 1/2)
(inclusive of holiday pay).
6. Work on Snowdays - time and one-half.
7. For ten and eleven month employees, work during school
recess periods during the school year (September - June)
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shall be compensated at straight time rate for said day(s).
For ten and eleven month employees, work during July and
August on days not included in their assigned work year
(see Article VIII A.2.d.) shall be compensated at straight
time rate.
8.
D. Except in emergencies, employees required to work overtime will
be notified by noon if more than one (1) hour's overtime is contemplated.
E. There shall be no pyramiding of overtime.
ARTICLE X
HOLIDA VS
A. All twelve (1 2) month clerical employees shall have fourteen (14)
paid holidays as follows:
Independence Day
Labor Day
Columbus Day
Election Day
Veterans Day
Thanksgiving Day
Christmas Eve
Christmas Day
1/2 Day - New Year's Eve
New Year's Day
Martin Luther King Day
Lincoln's Birthday
Washington's Birthday
1/2 Day - Good Friday
Memorial Day
B. The above holidays shall be celebrated in conformity with the
District's official school calendar.
ARTICLE XI
LEAVE
A. Personal Leave
With the permission and prior approval of the Superintendent of
Schools, a unit employee may be absent without salary deduction for not more than
five (5) days per year 'for reasons indicated below. Unused personal leave days
remaining as of June 30 shall be credited to the employee's sick leave bank.
1. Illness at home.
2. To attend the graduation of a member of the family.
3. To attend the wedding of a relative (one day).
4. To attend the funeral of a relative or close personal
friend (one day thereafter sick leave may be utilized
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5.
6.
B. Sick Leave
upon prior approval).
To attend the funeral of a member of the immediate
family -- mother, father, spouse, child, or other close
relative living in the household (up to three (3)
consecutive days; thereafter, sick leave may be
utilized upon prior approval).
Transaction of a legal instrument:
a.
b.
c.
d.
House closing
Witness in a court action (subpoenaed)
Tax audit (one day)
Jury Duty (no limit - non deductible)
Workers' Compensation hearing (one day)e.
7. Religious observance when full day observance is
required.
8. Private and personal reasons which, in the opinion of
the supervisor, are valid. Where special reasons exist,
the employee may speak directly with the Executive
Director for Personnel.
Travel or other vacation activity shall not be deemed
such valid private and personal reasons. Nonetheless,
in the sole discretion of the Executive Director for
Personnel and with her consent, an employee may
be permitted to take time off from work without pay
for travel or other vacation activity.
9. Personal leave shall not be taken to extend
weekends, holiday periods or vacation periods.
Personal Leave Request Forms are to be completed
only if the personal leave will extend a weekend or
holiday. These forms must be submitted three (3)
days in advance of the personal day(s) being
requested.
1 . All unit employees shall be credited with one (1) paid sick.
day per month for every month employed. Employees who have been employed for
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more than one year as of July 1st. shall be credited w.ith the respective annual total
sick days the first workday as of July 1st provided, however, that any employee who
leaves the employ of the District before the end of that year for which he/she was
credited sick leave (June 30) shall be treated as a new employee and shall be
back-charged.
2. There shall be no limit on the amount of leave accruable.
3. Each October 30th the School District shall publish a
compilation for each employee listing all accumulated sick leave to his/her credit.
4. Sick Leave Payout Plan - Any otherwise qualified employee
who has accumulated as of June 30 of the previous year an ac.cumulated sick leave
bank of 34 sick days or more for a twelve (1 2) month employee; 32 sick days or more
for an eleven (11) month employee; 30 sick days or more for a ten (10) month
employee shall be eligible to participate in one of the two sick leave payout plans
delineated below provided the employee has submitted an application in writing to the
District Central Office specifying which plan is to apply not later than July 31 of the
year of participation.
a. Cash Payment Plan - Each employee participating in
the Cash Payment Plan for unused sick leave accumulated during the year of
participation shall be paid according to the following schedule:
Absences Durina Year
o Sick Leave Days
1 Sick Leave Days
2 Sick Leave Days
3 Sick Leave Days
4 Sick Leave Days
5 Sick Leave Days
Effective
7/1/00-
6/30/02 *
$306
240
184
122
59
o
Effective
7/1/02-
6/30/03 *
$500
400
300
200
100
o
Each employee who participates in this Cash Payment Plan shall at the end of the year,
June 30, have deducted from his/her leave bank the number of days for which he/she
received cash payment.
* Prorated for employees working fewer than seven (7) hours per day.
b. Payment-in-Kind Plan (for 12 month clerical
employees only) - Each employee participating in the Payment-in-Kind Plan for unused
sick leave accumulated during the year of participation shall be allowed additional
vacation days according to the following schedule:
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o sick leave days absent during year - 5 vacation days
1 sick leave days absent during year - 4 vacation days
2 sick leave days absent during year - 3 vacation days
3 sick leave days absent during year - 2 vacation days
4 sick leave days absent during year - 1 vacation days
5 sick leave days absent during year - 0 vacation days
Vacation days taken as Payment-in-Kind according to the above schedule may be taken
throughout the year in accordance with the provisions of Article XII C. Each employee
participating in this sick leave Payment-in-Kind Plan shall, at the end of the year, June
30, have deducted from his/her leave bank the number of days for which he/she
receive Payment-in-Kind.
C. Leave of Absence
An employee desiring a leave of absence shall make a formal
written request for same to the Executive Director for Personnel six (6) weeks prior
to the commencement of said leave (or the extension of an existing leave of absence),
and must contain the approval of the Building Principal or Central Office Manager. The
foregoing time limit shall not apply in the event that the employee can demonstrate
that there are extenuating circumstances. This leave will be without pay and benefits,
but will not result in loss of seniority.
D. Child Care Leave
1. Any employee shall be entitled to an unpaid child care leave
of absence; provided two month's advance written request is submitted, specifying
the dates upon which the leave is to commence and terminate respectively.
2. Any employee shall be entitled to utilize sick leave for
absences directly resulting from disability incident to pregnancy and birth provided that
the employee submits medical verification of the disability reasonably satisfactory to
the District.
E. Jurv Dutv
Payment for jury service is conditioned upon the employee's
furnishing the District with a statement of service (obtainable from the Court
Commissioner of Jurors) and upon the employee's reimbursement to the District of
all monies received on account of said service.
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F. Professional Leave for Civil Service. Examinations
Any unit employee, after submitting a written request, will be
granted professional time-off (non-chargeable) for the purpose of participating in a
Suffolk County Civil Service Examination. The examination to be taken must be of the
same generic root classification currently held by the employee.
A.
follows:
Length of Service
Performed Per
Fiscal Year
(July 1-June 30)
1 full month
2 full months
3 full months
4 full months
5 full months
6 full months
7 full months
8 full months
9 full months
10 full months
11 full months
12 full months
ARTICLE XII
VACATION
Twelve (1 2) month employees shall receive a paid vacation as
15 Davs Vacation:
After One Year of
Full Service
July 1 - June 30
% day
3 days
4 % days
6 days
7 % days
9 days
10 % days
12 days
13 % days
15 days
15 days
15 days
20 Davs Vacation:
After
Nine Years, Ten
Months Full
2 days
4 days
6 days
8 days
10 days
12 days
14 days
16 days
18 days
20 days
20 days
20 days
B. Vacation shall be computed from the anniversary date of
employment, adjusted after the first year to July 1.
C. Vacations may be taken at any time by mutual consent and in
accordance with seniority provided it does not interfere with the operating schedule
of the District.
D. Should an employee leave the District for any reason whatsoever,
he/she shall be entitled to vacation pay on a prorated basis crovided that at least
twelve (1 2) months service has been performed in that fiscal year.
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E. An employee who becomes sick. during his/her vacation shall
receive compensatory vacation time provided that the employee submits a written
affirmation of the illness upon his/her first day at work following the vacation.
F. Should a holiday (Article X) fall during a twelve month employee's
scheduled vacation, that day shall not be considered or charged against the employee's
vacation time.
G. Should a snow day or emergency day fall during an employee's
scheduled vacation, that day shall be charged against the employee's vacation time.
ARTICLE XIII
ATTENDANCE REVIEW
1 . In the event that the District determines that a unit member has
demonstrated a misuse of sick and/or personal leave, the following procedures shall
be available for use by the District:
a. The Building Principal/Central Office Supervisor will meet
with the employee and union representative and discuss the
nature of the misuse. In addition, the employee shall be
referred to the Employee Assistance Program.
b. If.the problem persists, the Building Principal/Central Office
Supervisor shall meet with the employee and union
representative and discuss the nature of the misuse.
In addition, the Building Principal/Central Office Supervisor
may at his/her sole discretion, which discretion shall not be
able to be appealed or grieved in any way whatsoever,
require said employee to substantiate further use of sick
days by supplying medical records of his/her physician, and
his/her physician's note for a maximum of the next 12
months or as determined by the Building Principal/Central
Office Supervisor, and/or require the employee to
substantiate all further requests for personal leave by
submission of a written statement setting forth the reasons
underlying the personal leave request for a maximum of the
next 12 months or as determined by the Building
Principal/Central Office Supervisor.
c. In the event the leave misuse persists, the Executive
Director for Personnel shall have the authority to require the
attendance of the employee and a Union representative at
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a conference to review such leave misuse. At such
conference, the employee will be given an opportunity to
explain and defend the alleged leave misuse and if such
explanations and defenses are found to be unsatisfactory by
the Executive Director for Personnel, all or some of the
following may, at the discretion of the Executive Director
for Personnel, occur:
a. said employee may be suspended without pay for
such day(s) as the Executive Director for Personnel may
determine. Said days are not to exceed a total of seventeen
(1 7) days in anyone year and/or
b. a written determination shall be issued by the
Executive Director for Personnel and shall include a formal
reprimand.
There shall be no ability to grieve, arbitrate or appeal any of the provisions contained
in Sections a and b above. In regard to Section c, however, determinations made
under Section c may be the subject of a grievance in accordance with Article VII within
the contract.
ARTICLE XIV
BUILDING REPRESENTATIVES
A. The Association shall furnish a list of the names of the building
representatives to the District.
B. The building representative in processing of grievances as outlined
in Article VII may do so during normal working hours and, unless this privilege is
abused, he/she shall not lose straight time pay as a result.
c. There shall be one representative for each building and no
employee who is not assigned to a specific building shall serve as a building
representative.
ARTICLE XV
VISITATION
A. The Association, through its representatives, shall have the right
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to visit the schools in the District.
B. The Association shall, prior to visiting the District, inform the
Superintendent of Schools or his designated representative.
C. The Association representative shall at all times confine his/her
visits to Association business and shall under no circumstances interrupt employee
work service.
ARTICLE XVI
CLASSIFICA TION
A. All employees covered by this Agreement shall be classified in one
of the following categories:
Sr. Account Clerk
Account Clerk
Account Clerk Typist
Career Guidance Technician
Clerk
Clerk Typist
Duplicating Machine Operator
Principal Stenographer
Senior Clerk
Senior Clerk Typist
Senior Stenographer
Stenographer
Word Processing Technician
Transportation Assistant
B. There shall be no combination of job classification unless herein
provided.
C. Should an employee, because of absence, assume the duties and
responsibilities of a higher paying classification, such employee, after three (3) working
days, shall be paid at the higher classification rate retroactive to the first day worked
in such higher classification.
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ARTICLE XVII
GENERAL
A. Coffee Break
Full-time (i.e., 7 hours/day) unit employees are entitled to two
fifteen minute coffee breaks. Part-time unit employees are entitled to one fifteen
minute coffee break.
B. Bulletin Board
The District shall continue to furnish a bulletin board in each
school for Association announcements and meeting notices.
C. No Discrimination
There shall be no discrimination against any present or future
employee by reason of sex, race, age, creed, color, national origin, or Association
membership.
D. Medical Certificate
The District reserves the right to require a doctor's certificate if an
employee is absent from work in excess of three (3) consecutive work days.
E. Workers' Comoensation
Whenever employees are absent on paid sick leave as a result of
a work-related accident occurring during duty hours and the District is awarded
reimbursement as a result of the Workers' Compensation Board hearing, the permanent
employees involved will be credited with that amount of such sick leave that they have
taken on account of such accident equivalent to the monetary amount received by the
district divided by the employees' rate of pay.
F. Board Policv
This Agreement shall be incorporated into and adopted as official
Board policy and no other board policy or regulation shall contravene its express and
explicit provisions.
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G. Frinae Benefits
All economic fringe benefits provided employees covered by this
Agreement, by written Board Policy, in effect as of the date of signing hereof and
greater than those provided herein, shall continue hereafter.
H. Evaluations
supervisors.
When evaluated, employees will be evaluated by their immediate
I. Emolovee Files
The official District employee file shall be maintained in the Central
Office under the following circumstances:
1 . No material, excluding references and confidential
information from outside sources, shall be filed unless the
employee has had an opportunity to examine the material.
The employee's signature must be affixed on the actual
copy to be kept with the understanding that such signature
merely signifies that the employee has examined the
material. Such signature does not necessarily indicate
agreement with its content.
2. The employee shall have the right to answer any material so
examined and the answer shall be reviewed by the
Executive Director for Personnel and attached to file copy.
3. Upon written request by the employee to the Executive
Director for Personnel, the employee shall be given access
to his/her file.
Upon receipt of a written request, the employee shall be
furnished a reproduction of any material, excluding
references or confidential information from outside sources.
4.
ARTICLE XVIII
NEW YORK STATE EMPLOYEES RETIREMENT
SYSTEM AND DISTRICT RETIREMENT BENEFIT
A. The District shall pay all cost for the employee's 1/60th retirement
plan in the New York State Employees Retirment System.
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The District hereby agrees to change from a Section 75-c Plan to a
Section 75-i Plan pursuant to the Retirement and Social Security Law.
B. Three months' notice must be given if an employee plans to retire,
at which time the employee will be paid the following retirement benefit:
Effective
7/1/00-6/30/03
Dollars for Each
Year of Service
or
Dollars of Each Day of
Accumulated Sick Leave
$100
$ 20
The benefit is computed as follows: the dollar amount per year is multiplied by the
number of years of service, or the dollar amount per day multiplied by the number of
accumulated sick days, whichever is greater.
The three months notice will be waived for extenuating
circumstances such as illness or an immediate move from the vicinity. This benefit will
also be paid if the employee dies while in the active service of the District. In no event
shall an employee discharged for cause be entitled to this benefit. In order to
participate in this benefit, an employee need not be a member of the N.Y.S.E.R.S. but
must nonetheless meet the system criteria for retirement including, but not limited to,
age and years of service, of the N.Y.S.E.R.S. plan which would otherwise apply to the
employee, were such employee a member thereof.
c. This article is subject to the requirements of New York State Law.
ARTICLE XIX
INSERVICE EDUCATION
Each clerical staff member will participate in a 2 hour staff
development program during each year of the contract. A committee will be
established to select topics to be offered. Staff development workshops will be
scheduled by the Personnel Office and will be conducted during the regular work day.
ARTICLE XX
HEALTH AND WELFARE PLAN
A. For the school years 2000-01, 2001-02 and 2002-03 the District
shall pay 900/0 of the cost of the present health and welfare plan for full-time and
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eligible part-time employees.
B. The District reserves the right to change insurance carriers in its
sole discretion provided there is no diminution in benefit coverage.
C. The District will establish an IRC salary reduction plan for health
insurance, EMM, child and/or elder care, subject to the requirements of the Internal
Revenue Code.
D. Effective July 1, 2000, the District will offer Dental Insurance.
The District will appropriate each year the sum required to pay fifty-five (550/0) percent
of the annual premium costs of a dental insurance policy for the period July 1, 2000-
June 30, 2003.
E. Effective July 1, 2000, unit members hired on or before June 30,
2000 shall be eligible for the following benefit:
Unit members who have been enrolled in the District health
insurance program for a continuous two year period as of June 30, 2000, may opt out
of said program and receive a payment equal to forty (400ft,) percent of the applicable
portion of the premium paid by the District, for either the individual or family coverage
(contingent upon the type of coverage held as of June 30, 2000).
The election form must be received in the Health Benefits Office
by June 1 in order to be eligible to opt out as of July 1. Payments shall be made by
the District on or about January 31st of each year in which the unit member has
elected to waive coverage under this provision.
An employee may reapply for health insurance coverage if his/her
current coverage is terminated for any reason, or at any time that he/she feels that the
coverage is not adequate. Re-enrollment shall be subject to a three month waiting
period. The employee shall return to the District a prorata share of the buy back
payment.
F. Life Insurance
Effective July 1, 2000, upon completion of one year of active
service in the District, each unit employee will receive a group life insurance coverage
equal to the amount of the unit member's annual base salary.
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ARTICLE XXI
PART-TIME EMPLOYEES
For purposes of this Agreement, part-time employees are defined
as those regular employees whose scheduled workday and scheduled workweek is
one-half (%) or more the normal, scheduled, full-time workday and workweek
respectively of the unit (Article VIII).
ARTICLE XXII
ASSOCIATION MEETINGS
The District shall, upon formal request, permit the Association to hold
authorized meetings in the school/schools of the District.
ARTICLE XXIII
SAVINGS CLAUSE
If at any time any provision of this Agreement shall be held by the
appropriate court or administrative agency to be in conflict with any federal, state or
local law, said provision shall no longer be in effect. The remainder of the Agreement,
however, shall remain in full force and effect.
ARTICLE XXIV
TAYLOR LAW NOTICE 204-a
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF
THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL
FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE
LEGISLATIVE BODY HAS GIVEN APPROVAL.
ARTICLE XXV
DURATION
This Agreement shall be in effect from July 1, 2000 through June
30, 2003.
At any time subsequent to February 20, 2003, and prior to March
15, 2003, either party may give written notice of its intention to open negotiations
for a new Agreement. Meetings between the parties shall begin not later than fifteen
(1 5) days after such notification.
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CLERICAL UNIT SALARY SCHEDULE
GROUP LEVEL 7/1/99.6/30/00 711100.6130101 7/1/01.6/30102 7/1/02.6/30/03
GROUP 1, 12 MONTHS F 25,281 26,292 27,410
Clerk E 28,090 28,090 29,214 30,455
Clerk Typist 0 28,963 28,963 30,122 31,402
C 30,923 30,923 32,160 33,527
B 33,324 33,324 34,657 36,130
A 33,974 33,974 35,333 36,835
GROUP1, 11 MONTHS F 23,169 24,095 25,120
E 25,743 25,743 26,773 27,911
0 26,546 26,546 27,608 28,781
C 28,196 28,196 29,324 30,570
B 30,544 30,544 31,766 33,116
A 31,140 31,140 32,386 33,762
GROUP 1, 10 MONTHS F 21,064 21,906 22,837
E 23,404 23,404 24,340 25,375
0 24,134 24,134 25,099 26,166
C 25,479 25,479 26,498 27,624
B 27,768 27,768 28,879 30,106
A 28,311 28,311 29,443 30,695
GROUP2, 12 MONTHS F 27,293 28,385 29,592
Duplicating Machine Operator E 30,326 30,326 31,539 32,879
Stenographer D 31,202 31,202 32,450 33,829
Word Processing Technician C 33,166 33,166 34,493 35,959
Career Guidance Technician B 35,564 35,564 36,987 38,558
A 36,212 36,212 37,660 39,261
GROUP2, 11 MONTHS F 25,016 26,017 27,123
E 27,796 27,796 28,908 30,136
0 28,599 28,599 29,143 31,007
C 30,251 30,251 31,461 32,798
B 32,599 32,599 33,903 35,344
A 33,207 33,207 34,535 36,003
GROUP 2, 10 MONTHS F 22,741 23,651 24,656
E 25,268 25,268 26,279 27,396
0 26,000 26,000 27,040 28,189
C 27,336 27,336 28,429 29,638
B 29,634 29,634 30,819 32,129
A 30,174 30,174 31,381 32,115
GROUP 3, 12 MONTHS F 29,278 30,449 31,743
Senior Clerk Typist E 32,531 32,531 33,832 35,270
Transportation Assistant 0 33,409 33,409 34,745 36,222
C 35,369 35,369 36,784 38,347
B 37,771 37,771 39,282 40,951
A 38,419 38,419 39,956 41,654
GROUP 3, 11 MONTHS F 26,838 27,912 29,098
E 29,820 29,820 31 ,013 32,331
0 30,621 30,621 31,846 33,199
C 32,272 32,272 33,563 34,989
B 34,618 34,618 36,003 37,533
A 35,217 35,217 36,626 38,182
GROUP 3, 10 MONTHS F 24,399 25,375 26,453
E 27,110 27,110 28,194 29,393
0 27,839 27,839 28,953 30,183
C 29,179 29,179 30,346 31,636
B 31,476 31,476 32,735 34,126
A 32,015 32,015 33,296 34,111
SCHEDULE A
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GROUP 4, 12 MONTHS F 30,247 31,457 32,794
Account Clerk and AC Typist E 33,608 33,608 34,952 36,438
Senior Stenographer D 34,483 34,483 35,862 37,386
C 36,445 36,445 37,903 39,514
B 38,846 38,846 40,400 42,117
A 39,496 39,496 41,076 42,822
GROUP 4, 11 MONTHS F 27,725 28,834 30,060
E 30,806 30,806 32,038 33,400
0 31,607 31,607 32,871 34,268
C 33,259 33,259 34,589 36,059
B 35,604 35,604 37,028 38,602
A 36,202 36,202 37,650 39,250
GROUP 4, 10 MONTHS F 25,205 26,214 27,328
E 28,006 28,006 29,126 30,364
D 28,735 28,735 29,884 31,154
C 30,075 30,075 31,278 32,607
B 32,369 32,369 33,664 35,094
A 32,912 32,912 34,228 35,683
GROUP 5 , 12 MONTHS F 31,538 32,799 34,193
Senior Account Clerk E 35,042 35,042 36,444 37,993
Principal Stenographer 0 36,706 36,706 38,174 39,797
C 38,449 .38,449 39,987 41,686
B 40,276 40,276 41,887 43,667
A 42,189 42,189 43,877 45,741
~;CHEDULE A (Con t )
.\
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I:
I'
" ! 00-01i!
NAME 1199-00 step iSTEP
I'
CACCAMO, GLORIA \' E D
CHRIST, DOREEN I, E DI'
DENINNO, LENA Ii B : A
DONOHUE, ANNE ,. B A
"
::0
FRASER, BONNIE I. C B
GARUCCIO, LINDA B A
HENRY, KATHY I B A
HOSCHEL, TERRI .' B A
JOHNSON, MARYELLEN II B A
KILEY, KATHY ,: C B,I
KIRKIKIS, MARIE Ii B A
KNOTH, KAREN ;. B AI
LATUGA, PAT :, E D
LUKAS, JANICE B A
LYNCH, PAT Ii E D
MAL Tay, BEA I B AII
PUJOLS,CATHY I B A
SCHILLINGER,CATHY I B A
TARANTINO,KATHY !i B i A
TURES, JANET I; D C
VOLPI, MARY ,I C Bd
SCHEDULE B
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